SECTI ON 21

ADM NI STRATI ON

21.1 ENFORCI NG OFFI CER:

The Director of Comrunity Devel opment or designee shall be
responsi ble for enforcing the provisions of this Zoning Code.

21.2 BUI LDI NG PERM TS:

No building or structure shall hereafter be erected or
structurally altered until a building permt is issued by the
Director of Community Devel opnment or designee stating the
bui I ding or structure, and proposed use of it and the zoning | ot
on which it is located, conply with the regulations of this
Zoni ng Code and all ordinances of the Village. The Director of
Communi ty Devel opnent or designee shall not issue a building
permt if they determ ne that a building or structure does not
conply with all the regulations contained in the ordinances of
the Village or that the zoning |lot does not afford proper
dr ai nage according to reasonabl e engi neeri ng standards.

21. 3 CERTI FI CATES OF USE AND OCCUPANCY

No building or structure hereafter erected or structurally
altered shall be occupied and used until a certificate of use
and occupancy has been issued by the Director of Comunity
Devel opment or designee. The certificate of use and occupancy
shall be issued only after the Director of Community Devel opnent
or designee makes a finding that the building or structure has
been erected or structurally altered in conformance with the
provisions of this Zoning Code and other health and buil ding
laws and in accordance with a building permt.

Certificates of use and occupancy shall be applied for coinci-
dent with the application for the building permt and shall be
i ssued within 10 days after the erection and alterations of such
building shall have been fully and properly conpleted and
approved. A record of all certificates of use and occupancy
shall be kept on file in the office of the Conmunity Devel opnment
Departnment and copies shall be furnished, on request, to any
persons having a proprietary or tenancy interest in the building
af f ect ed.
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No change shall be nade in the use of a building or part thereof
now or hereafter erected or structurally altered, or in the use
of land now or hereafter occupied, w thout an occupancy perm:¢t
having first been issued by the Director of Conmunity
Devel opment or desi gnee. No such permt shall be issued
aut hori zing such change unless it is in conformty with the
provi sions of this Zoni ng Code.

21. 4 CONTI NUANCE OF EXI STI NG USES:

Nothing in this Section shall prevent the continuance of the
present occupancy of |awful use of any existing building or
zoning | ot, except as may be necessary for the safety of life
and property, and except as provided in Sections 4 and 20 of
thi s Zoni ng Code.

21.5 APPEALS:

21.5-1 Filing of appeal: An appeal may be taken from
any or der, requi renment, deci si on, or
determnation of the Director of Comunity
Devel opnment or designee relating to zoning
matters set forth in this Zoning Code by any
person, firm or corporation aggrieved thereby,
or by any officer, depart nent, board, or
comm ssion of the Village. The appeal shall be
taken within 45 days after the action conpl ai ned
of by filing a notice of appeal specifying the
grounds thereof to the Community Devel opnent

Depart ment. The Di rect or of Communi ty
Devel opment or designee shall transmt to the
Pl anning and Zoning Comm ssion all papers

constituting the record upon which the action
appeal ed was taken.

21.5-2 Stay: An appeal stays all proceedings in
furtherance of the action appealed from unl ess
the Director of Community Devel opnment or
desi gnee certifies to the Planning and Zoning
Comm ssion that, by reason of facts stated in
the certification, a stay would cause i mm nent
peril to life or property. |In such case the
proceedi ngs shall not be stayed except by a
restraining order issued by the Planning and
Zoni ng Comm ssion or a court of record after
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notice to the Director of Community Devel opnment
or designee and on due cause shown.

21.5-3 Hearing of Appeal: The Planning and Zoning
Commi ssion shall select a reasonable tine and
pl ace for the hearing of the appeal, shall give
due notice to all interested parties, and shal

render a witten decision on the appeal w thout
unreasonabl e del ay. Any person may appear at the
heari ng and present testinony in person or by a
duly authorized agent or attorney. The
concurring vote of at |east four nmenbers shall be
necessary to reverse any order, requirenent,
deci sion, or determ nation of the Di rector of
Communi ty Devel opnment or designee or to decide in
favor of the applicant any matter upon which the
Pl anni ng and Zoni ng Conmi ssion is authorized to
act .

21. 6 PUBLI C HEARI NG NOTI CES:

Wthin a reasonable time after receipt of all papers and
docunents relating to a variation, application for conditional
use, application for a planned devel opment or application for
amendnent of the regulations or zoning district boundaries
establ i shed by this Zoning Code, public notice shall be given as
provi ded herein.

21.6-1 Publ i shed Notice: There shall be published in a
newspaper of general circulation in the Village a
notice of the time and place of the public
hearing. This notice shall be published not |ess
than 15 days nor nore than 30 days before the
hearing and shall contain the |egal and common
address or location of the property for which the
vari ation, conditional use, amendment, ruling or
recommendation is being sought, and a brief
description of the nature of the matter being
hear d.

21.6-2 Sign: The applicant shall post a sign or signs
upon the property involved in the application,
with letters of sufficient size to be clearly
legible to the public view on each adjacent
public way, for at Ileast 15 consecutive days
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21.6-3

21.6-4

prior to the hearing. Such sign or signs shal
contain a brief description of the nature of the
public hearing as deenmed necessary by the
Communi ty Devel opnent Depart nent.

It shall be the applicant’s responsibility to
remove such sign or signs after the hearing is

adj our ned. The applicant shall be responsible
for maintaining the visibility of such sign or
signs from said public way. The Community

Devel opnment Departnent shall require a deposit of
$75.00 to be refunded upon verification of the
renmoval of such sign or signs. The Director of
Communi ty Devel opnent or designee shall have the
authority to determ ne the nunber, |ocation and
pl acement of such signs.

Notice to Property Omers: In addition to every
ot her type of notice, notice by certified mail,
return recei pt requested, shall be sent by the
appl i cant to the owners of al | property
adj oining, and within 250 feet adjacent to the
property in question, including the property
directly opposite and across a public street or
alley. This notice shall be given within 15 days
but not nore than 30 days before the hearing.

The Village reserves the right to direct the
applicant to notify additional interested party
owners, groups or organizations.

For the purpose of notice, “owner” shall mean the
person to whom the nost recent statenent of real
property taxes on the property in question was
sent. Mailing of this notice shall be certified
to the Planning and Zoni ng Conmi ssi on.

Notice by Applicant Oming Single Famly

Dwel I'i ng Unit: In cases where the only relief
requested is a single famly residentia
variation, the applicant may, at the
applicants option:
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Send notice by neans of certified mil,
return receipt requested, as outlined in
Section 21.6-3 of this Zoning Code.

Satisfy the personal notice requirenments of
Section 21.6-3 of this Zoning Code by
presenting to the Planning and Zoning
Comm ssion, at its hearing, a certificate of
noti ce. The certificate of notice shall
consist of 8 1/2" x 11" sheets of paper
beari ng the nanes of the person specified in
Section 21.6-3. There shall be a separate
sheet for each person to be notified and
each sheet shall state:

"The wundersigned acknow edges receipt
of a Application for Resi dent i al

Vari ation filed by

, (Applicant). | wunderstand
a hearing wll be held on the
______day of , ,
at p. m" at the Lake in the
Hlls Village Hall, 600 Harvest Gate,

Lake in the Hlls, IL 60156.
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